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1. Monitoring Project Implementation



Monitoring Project Implementation

* The Agency must monitor the activities of the projects in order to assess and verify:

v That the project is implemented as described in Annex 1 (Description of the action
— DoA) of the Grant Agreement (GA) (technical implementation)

v' That the project's activities comply with the obligations under the GA (legal &
administrative implementation)

In order for the Agency to verify that the project is implemented properly, the beneficiaries
must submit any information requested, and in particular the deliverables and reports
specified in the GA.

In addition, the Agency will also carry out 3 checks.
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Project timeline

Periodic technical report Periodic technical report
Individual financial statements Individual financial statements
Progress report
Start 12M 24M 36M 48M

Recruitment

f I

MID-TERM CHECK INTERIM CHECK FINAL CHECK
(M13-15) (M24-26) (M48-50)

CONTINUOUS REPORTING
Publishable Summary, deliverables, milestones, critical risks, publications,

ﬂ, gender and Researcher Declarations///
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How it works — IT tools

v"Continuous reporting module

v'Periodic reporting module

Project End Reporting End Reporting
starts Period 1 (RP1) Period2(RP2)
B



Continuous Reporting

Continuous reporting module

Information to be entered as soon as project starts




Funding & Tender: My Project(s)

Funding & tender opportunities e s k@ (10) BUNding
Single Electronic Dat: SEDIA) & Tend 3

PR S
SEARCHFUNDING & TENDERS ¥  HOW TOPARTICIPATE ¥  PROJECTS&RESULTS WORKASANEXPERT SUPPORT ¥ pr-ou:ﬁFr:; L Y

m Furapean
Commission

= Menagemyarea A

terchange Area (SEDIA

A ':. My Organisation(s)

|
1 Moreinfo
My Project(s) ' .
BRANTS 8
g :
¢ / Clickon
My Proposalfs) .
9 Actions/Manage
Resuts 3 0 Download excel fist of those projects Q .
| wyProjat Project to access the
Grants Management
o ACRONYM + CALL ¥ PROGRAM + PROJECT = PHASE + S ACTIONS * .
(B5 My Formal Notfication(s) Services
\-IFJ
ESIT H2020-MSCATN-2016 H2020 722046 Active o Actions v
Project Consartium
MARSolT H2020-MSCAATN-2018 H2020 814066
MICROCCMB H2020-MSCATN-2018 H2020 812818 Active View Proposal
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European
Commission

MY PROJECT

MIZON 2020

Call: H2020-ICT-2016-2
Type of Action: RIA
Acronym: IoRL
Current Phase: Grant
Management

Number: 761532
Duration: 26 months
Start Date: 01 Jun 2017

Estimated Project Cost:
€8,604,923.75

Requested EU Contribution:
€7,685,423.75

Contact: Manuel CARVALHOSA

% Latest Legal Data
Process List
Document Library

Communication Centre

| H2020 ONLINE MANUAL

B HowTO

RESEARCH & INNOVATION ele .
Fh e ELIE L EIRCEIAVEL R ERIEY Continuous reporting module

/

Launch new interaction with the EU

Continuous Reporting

Q4

(o
Started Completed

u @ Continuous reporting data

ﬂ Process documents

)

Process communications New messages (0)

9

Process history

—
b
=

EU launched the process on 14 Jun 2017 16:30

Proposal Management & Grant
Preparation

% 08 Nov 2016
s

»
Submitted

]|

Informed Invited Prepared Signed Paid

Process documents

Process communications

» I}E}jﬂ Process history

New messages (0)
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Continuous Reporting: Summary for publications

MSCA-ITN.. Summary for | Deliverables | Milestones | Publications | Disseminati... | Patents (IPR) | SME Impact | Open Data | Gender Researchers | Training ABS
publication | Ethics, DMP, Activities Regulation
SORRESEARCH AND NNOVANON Other

Reports

Call: H2020-MSCA-TN-2018
| Topic: MSCAITN-2018 Unit: REA/AZ01

Summary for publication
EThe summary for publication should be written as a "stand-alone™ text, in a language easily understandable by a broader public and must not contain any confidential data

Summary of the context and overall objectives of the project (For the final period, include the conclusions of the action)

[ #ad mmat porttia |

Work performed from the beginning of the project to the end of the period covered by the report and main results achieved so far (For the
final period please include an overview of the results and their exploitation and dissemination)

[ e mmet partan |

Progress beyond the state of the art and expected potential impact (including the socio-economic impact and the wider societal implication
of the project so far)

[ #aa dmad purge il |

Address (URL) of the project's public website

* All fields are mandatory.

e Strongly recommended to upload at least one image under
"Publishable Summary's associated images". 7
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Continuous Reporting: Deliverables

Summary for | Deliverables | Milestones | Publications | Disseminati... | Patents (IPR) | SME Impact | Open Data Gender Researchers | Training ABS
publication Etgics, DMP, Activities Regulation
ther

Call: H2020-MSCATN-2018

Deliverables

Please download here the template for the Progress Report:i’, Download template

WP No DelRel. & DelNo  Title Description Lead Be Nature
WP CaG Repor?ﬁ Feb 2017

Obligation to submit deliverables identified in Annex 1 (Art. 19.1 of the GA)
*The status of the deliverable is 'Pending' when a deliverable hasn't been uploaded yet and the delivery
date has passed.
*Before submission a comment can be added.
*All beneficiaries can upload deliverables, but only the coordinator can submit them.
*Each time a deliverable has been submitted, the EU Officer will be notified.
*Each time the EU Officer rejects the deliverable, the Coordinator Contacts and the Participant Contacts are
notified through the Participant Portal Notification System.
*Deliverables with a 'PUBLIC' dissemination level will be published as soon as they are approved by the EU
officer; to change the dissemination level to '"CONFIDENTIAL', contact your Project Officer.

sti—Est_Del Date | ReceiptDate  Approval Date Status
01 Pending
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Continuous Reporting: Milestones

MSCA-TN.. Summary for | Deliverables | Milestones | Publications | Disseminati... | Patents {IPR) | SME Impact | Open Data Gender Researchers | Training

@& [ORIZON 3650

Call: H2020-MSCA-TN-2018
Topic: MSCAITN-2018 Unit: REAVA/O1

publication i Activities
ther

ABS
Regulation

Milestones

Number &

Hame Lead Beneficiary Oelvery Date (Annex ) Achieved Delvery Date (actusl)

{omments

Kickf et - 0 ug 2017 1120 _

The milestones entered during the Grant Preparation are displayed here.
It has to be indicated whether the milestone has been achieved or not and select the
delivery date.
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Continuous Reporting: Publications

MSCA-ITN.. Summary for | Deliverables isseminati... G . Researchers | Training ABS
publication Ethics, DMP, Activities Regulation

THE SRAMEWOSX, PROGRAMME FOR RESEARCH AND BINOVATON Other

.~ i;;"_. 2020 Reports

Unit: REA/A/O1

Publications
| Thi project does not currently have any sientific publication

Preject publicatizns (5 publications|

Ho. & Type Title Authors Title of the Journal/Proc.Book Number, date or freq. of the Journal/Proc. ook 0t Reposicory Link

- musicatonin C | bt Famebakir 2016 nematoalCongress of Entonlogy | ¢

* Only the publications linked to the project should be included.

* The EU funding should be acknowledged.

* |tis expected to see ESRs as co-authors of the publications.

* Joint publications are encouraged.

* Each beneficiary must ensure open access (free of charge, online access for
any user) to all peer-reviewed scientific publications relating to its results
(Art. 29,2 of the GA). Non-compliance can result in a grant reduction (Art.

29,6).
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ontinuous Reporting: Publications

G..Jn hitps: '/ ec.europa.euresesrch) parhipants) grants-app/ reparting, DE V542068

(=] @]

Type of publication

Repository Link Kl

Link to the publication (i1}

Titie

Title of the Journal! Proceedings/Eooks series/Book [for book
chapters)

Mumbar, date or frequancy of the Journal/Proceedings/Bock

Relevant Pagss

(=]

Publisher

PFlace of publication

Year of publication i _i‘
Is this publication available in Open-Access, or will it be made

7 Yes - availzble in Green Cpen Arcess
available?

7 Yes - availzble in Gold Opan Access

 Ha

I thiz & peer-reviewed publcation? Bie By *

Is this a joint public/private publication? B CNo T

* mandatary fields E
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Continuous Reporting: Dissemination

MSCA-ITN.. Summary for | Deliverables | Milestones Publications | Disseminati... | Patents (IPR) | SME Impact | Open Data Gender Researchers | Training
publication | Ethics, DMP, Activities

THE SRANEWOSK PROGEAMME FOR SESEARCH AND MNOVANON Other

HO RI“ZQ”N—2 020 Reports

Call: H2020-MSCA-TN-2018 1 1 " i g ' 1 l
Topic: MSCA 3 - .

ABS
Regulation

K,

Dissemination & Communication Activities

Specify the total funding used for Di ination and C icati ivities linked to the project

Total Funding Amount

Specify the ber of Di ination and C icati ivities linked to the project [

for each of the following categories
Crganisation of a Conference
Organisation of a Workshop
Press release
Man-scientific and non-peer-reviewed publication (popularised publication)
Exhibition
Flyer
Training
Social Media
Website
Communication Campaign {e.g. Radio, TV)
Participation to a Conference
Partcipation to a Workshop
Participation ta an Event ather than a Canference ar a Waorkshop
Video/Film
Brokerage Event

Pitch Event

In total funding amount, an estimation of the EU budget dedicated to the
communication and dissemination activities should be indicated for statistical
reasons.

33,000.00 £
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Continuous Reporting: Patents (IPR)

MSCAITM.. | Summary for | Deliverables | Milestones | Publications | Disseminati... | Patents (IPR) | SME Impact | Open Data | Gender Researchers | Training ABS
publication | Ethics, DMP, Activities Resulation
T FRAREWTNE PROCEAIME FOR BESEARCH AND FR Al Dﬂ-ler

H O le_z 0 2 0 Reports

Call: H020-MSCA-TN-2018
Topic: MSCATN-Z018  Unit: REA/A/DI)

Patents (IPR)

This project does not have any Registered Intellectual Property Right yet

ﬁ Important! If a filed application is rejected by the IPR authority during the course of the EU funded action (the project’s duration) then vou must remove the concerned item from the PR st

There are no Intellectual Property Right registered.

This tab lists the Registered Intellectual Property Rights which have been
generated by the project.

Patents should be reported as soon as an application for patent has been filed.
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Continuous Reporting: SME Impact

MSCA-[TN.. Summary for | Deliverables | Milestones | Publications | Disseminati... | Patents (IPR) | SME Impact | Open Data | Gender Researchers | Training ABS
publication | Ethics, DMP, Activities Regulation

Other

Reports

Impact on SMEs

Questionnaire to measure the impact of H2020 Programme on growth and job creation in participating SMEs
Please add updated information on turnover of the company and number of employees {only for SME participants)
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Continuous Reporting: Open Data

MSCATN.. | Summary for | Deliverables | Milestones | Publications | Disseminati_. | Patents (IPR) | SME Impact Gender Researchers | Training ABS
publication | Ethics, DMP, Activities Regulation

THE FRUAMEWDEE PROGERAMAMRICR SEREARTH AND B4V AT Other

HOR ]m 2020 Reports

Call: H2020-MSCA-TN-2018
:Tbﬁn:.mmmﬂ-

Open Data
[]This project does not currently have any Open Dataset

Open Datasets sugsested by OpenAIRE (0 datasets pending)

Thers are ne Datasets

Project Open Datasets {0 datasets pending)

Manually 4dd bata 5=

There are no Datasets
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Continuous Reporting: Open Data

MECA-ITM.. Summary for | Deliverables | Milestones Publications | Disseminati... C r 3 T2 r i ] ABS
publication Ethics, DMP, \c tiviti Regulaton
Other
Reports

Call: H2020-MSCA-ITN-2018

~ Hew Open Dataset

Open Data Flease verify or correct the information about the dataset and fill-in any additional information when posible
[C'This projs 001
Open Datas
Repository Link
Project Op| Hon-Repository Link

Title 2dd Data se

Is Dataset accessible? Cives Orio
Is Dataset reusable? Oves Ono

0.0 Hnked Publication

Add Open Datazet Cancel
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Continuous Reporting: Gender

MSCA-ITN.. Summary for | Deliverables | Milestones Publications | Disseminati... | Patents {IPR) | SME Impact | Open Data Researchers | Training ABS
publication %tlﬂ'nics, DMP, Activities Regulation
er

& ORIZEN 5650

Call: H2020-MSCA-ITN-2018
 Topic: MSCA-ITN-2018

el

Gender of reszarchers and other workfarca invelved in the project

Pleasz note that:
+ The researchers’ count must incluce researchers at al levels, incl, postdocs and PrD students
# Figures must be provided n Head Count
¢ The count for 2 beneficiary should include the staff working for fts Third Partizs ff aopropriate)

Beneficarizs Kumber of female resaarchers Number of male researchers Kumber of females in the workforce  Number of males n the warkforce other Total pumber of females n the Total number of meles in the warkforce
other than researchers than ressarchers workforce

1 - WAGENINGEN UNIVERSTY © fi fi fiA i ] I

-

Gender dimension in the project

Does the project include a eender dimension in research content!  Yes @ Ng

Gender dimension in research analyses the various elements concerning
biological characteristics and social/cultural factors of both women and men
into the development of research policies and projects.

See explanatory video.
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https://www.youtube.com/watch?v=Hq4eWo30RfY&feature=youtu.be

Continuous Reporting: Researchers

Summary for
publication

Training
Activities

Deliverables | Milestones Publications | Disseminati... | Patents (IPR) | SME Impact | Open Data Researchers

Ethics, DMP,
Other
Reports

ABS
Regulation

?

Researcher Declaration

Project’s Researcher Library

1 |
oject Secondment Periods

Feliow I3 4 First Hame Last Name

Last Name

Mo & Fellowld  Firsthame

He &

1

Fellowld  First Name Lt Name

Gender Birthday Hatianality Submitted Decarations
Femelz 10519 N Tof1

Stabs Recruitment Organisation Start Date Enc Date Working Time Commitment Duration

SUBMITTED  Universitat Ereman 16102015 206 Full Time 143

Sector of Sending Org.  Sending Country Secondment Organisation Sectorof Sec. Org.  Secondment Country  StartDate  EndDate  Warking Time Commitr Working Time Perc.

Acadenic _erlands 15042016 0420 Full Tine 0

Actions

Actions

Each beneficiary must submit a 'researcher declaration' within 20 days after the recruitment of

each researcher (Art. 19.1 of the GA).

European
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Continuous Reporting: Researchers

* First step — Project Researcher's library: researchers personal details can be encoded in
the library serving as a database from which researcher's declarations (RDs) can be
automatically created and prefilled with the data from the library.

« Second step - Creation of (RDs) by each beneficiary
The GA specifies the assigned researchers in the action. The assignment is identified by a
duration and the profile of the researcher, but without identifying exactly the person that will
be assigned to the job. The RD is the document that links a specific researcher to one of
the assignments.

* The RDs contain :

- Researcher information (name, birth date, nationality, gender, family charges, email
of researcher, last countries of activity, contract type, enrolment in PhD).

« Recruitment information: recruitment organisation, country and sector.

« Recruitment period: start date and end date of contract, working time commitment
(full time, part-time, etc.).

Eurocpean )
Commissio®



Continuous Reporting: Researchers

* If something was wrongly encoded, a researcher's declaration can be re-opened
by the EU officer and corrected by the beneficiary. . Once a Researcher
Declaration has been submitted, the only data that is still editable are the periods.

 There is an automatic calculation of the costs in the Financial Statement based
on the duration (in person months) in the Researcher Declarations.
The costs are not editable.

Thus RDs are the basis for IFS (Individual financial Statement) and need to
be updated in case of change (particularly before submission of periodic
reports).

Secondments

« Secondments are additional periods of research training with another beneficiary
or partner organisation.

 All beneficiaries need to report all implemented secondments. 3]

Eurocpean )
Commissio®



Continuous Reporting: Researchers

l Researcher Information l Recruitment Informmation Recruitment Period

Researcher 2 - _

Catepory Early stape ressarcher

Gender - phale Female

Birth Date ] List all countries of

Mationality BE - Betgium > residence in the last 3
years, starting from the

Last Countries of Activity (up to ID - Indionesia more recent

Fiwve)

E rrsaill

Family Charges ) Yes o po

Contract Type -

Is the researcher enrolled in a ) Yec ) Mo
PhD programme?

H European
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Continuous Reporting: Researchers

Mew Researcher Declaration
Researcher Information | Recruitment Informationd § Recruitment Period [

Import Recruitment from GAP

Destination Organisation

* Legal Name

* Country

& Sector

) Academic

() Non-Academic

Eurocpean )
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Continuous Reporting: Researchers

MNew Rescarcher Declaration

Researcher Information Recruitment Information Recruitment Period £ I

_LI" Add Period

Recruitment Permod 1

D Start Date

& End Date

@ng Time Com m@ -

A SN

\ Full time (100%)

Suspension (0%)
Part time (1-99%)
Maternity leave (0%)
Parental leave (0%)

Sick leave: periods for

which the researcher was

absent for more than 30

days cannot be charged to
the action.

They should be reported as

a suspension.

w Ok ) Cancel
H obnrn i
CommissioSgly -
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Continuous Reporting: Training Activities

MSCA-ITN.. Summary for Training ABS
publication | Ethics, DMP, Activities Regulation

@& [GRIZON 5650 Reports

Call: H2020-MSCAITN-2018
Topic: MSCATN2018 Unit: REA/A/01

Network-wide Training Activities
Organiser Organiser Training Module Title Skillsknwledge Durtion  ETCSPoints  Mumberof  Number of
Name Sector Acqurred (day)  (fapphcable) EarlyStage  External

Researchers  Trainess

il ; k 1

This tab needs to list the network-wide training activities which were
foreseen in the DoA and which took place.
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Continuous Reporting: ABS Regulation

MSCA-ITN.. Summary for | Deliverables | Milestones Publications | Disseminati... | Patents (IPR) | SME Impact | Open Data Gender Researchers | Training ABS
publication | Ethics, DMP, Activities Regulation

Call: HZQZO-MS(‘A—!T N-2018
Topic: MSCA-TN-2018

EU Access and Benefit Sharing Regulation (NAGOYA Protocol)

E Important! Before answering the question below, please read the relevant information and complete the decision tree provided in the Participant Portal Online Manual

Does this project fall within the scope of the EU Access and Benefit Sharing (ABS) Regulation?

fes

Necessity to inform about 'possible obligations under the ABS Regulation' for projects
utilising genetic resources.

If a project uses genetic resources and if it falls within the scope of the ABS regulation,
this needs to be declared in SyGMa by the beneficiary. If this is the case, a declaration of
due diligence needs to be submitted. This needs to be done before the end of the project.
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Periodic Reporting

(Art. 20 of the GA)

T Y

Periodic technical report Periodic technical report
Individual financial statements Individual financial statements
Start 12M 24M 36M 48M

T T

60 days 60 days

m European
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Periodic Reporting

Electronic submission via Funding &
Tender opportunities Portal &
Electronic signature

v' Periodic report — Payment request

» The periodic report contains:

(1) A Periodic technical report (part A & B):

- Part A: generated by the IT system, based on information retrieved from continuous
reporting
- Part B: narrative part with explanations of the work carried out (to be uploaded as pdf)

(2) A Periodic financial report containing:

- Anindividual financial statement from each beneficiary.
- A periodic summary financial statement, created automatically by the electronic exchange
system, consolidating the individual financial statements for the reporting period.

H European
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Periodic Reporting
REA Assessment of reports and payment (Art. 21.5 of the GA)

EU Officers’ assessment can be either:

v Report acceptance OR
v Report rejection - 2 options :

1) Ask for revisions = Suspension of payment deadline letter >
Modify Reports

2) Ask for additional information = Suspension of payment
deadline letter = send naotification with requested information

Once accepted by EU-> Payment

Eurocpean )
Commissio® -
-



Periodic reporting

Periodic reporting module

Information to be entered after the end of each reporting period



Periodic reporting module

S RESEARCH & INNOVATION

Commiagion Participant Portal - Grant Management Services

Halp = |

& abc DEF

MY PROJECT o
N 50, RIESE— Periodic reporting module
- pericd 02/20 + ;
ORIZON 2027 [% > 08/2015 s o o Ol
—— Diraft Submitted Rewevsed Paid
Call: HI0Z0-MSCA-NIGHT-2014
Type of Action: CSA E;E,J' Technical Part of Penodic Report contribution m
T2| Financial Statement Frafirs | ik o Flviar |
ﬁj Penodic Report 1 projectio compasition ) Sedenin o EL
Daration: 18 months
Start Date: 2014-02-15 T4 Process specific documents
Estimated Project Cost: = : -
€422.375.00 W3 Process specific communications
Requested B Contribaabiom:
Proposal Management & Grant 4
% Proparation -
I O O O O O
Submated Inforrmed Invited Prepaned Compieted
Latest Legal Data
g GA Dedaration - g naTure =
Proce=s List
Dt arsent Uil sey T Process specific documents
Cormmmication Canfer '_.;ﬁ Process specific communications
i = Cant Reporti I
[H2020 ONLINE MANUAL | B e .
e s ™ Ol
Slarted Compieiad
ﬁj Continuous reporting daca
'-j Process specific documents
;‘___‘; Process specific communications
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Periodic reporting module: Summary of steps

1.

2.

Notification: All beneficiaries receive a notification at the end of each Reporting Period - Log on
to the Funding & Tender opportunities Portal.

Beneficiaries contribute to Periodic Report :

All beneficiaries contribute to the Technical Part of the Periodic Report.

All beneficiaries check and e-sign their own Financial Statement and submit to Coordinator-> If
corrections are needed, beneficiaries must update Researcher Declarations in Continuous reporting
module.

The Coordinator approves & submits the elements of the Periodic Report. Coordinator
submits all reports ((Technical Part and Financial Statements) in one package — Single
Submission.

The REA reviews the submitted reports -> Accepts or rejects them.

The REA issues the interim payment / payment of the balance.

Commissios



Periodic reporting module

o B Synchronisation between the
ile the periodic reporting
module is active beneficiaries 2 modules

can also update information in

the continuous reporting. v'Continuous reporting module

_ o v'Periodic reporting module
v' There is synchronization

between the two modules until

. )
the coordinator 'locks for
review' the periodic reporting.

v’ At the time the coordinator
submits the periodic report, the
IT tool will capture the
information from the continuous
reporting module in order to
generate automatically the Part
A of the Periodic report.

- - European L7
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Periodic reporting module: Technical report

European
Commission

MY PROJECT

MIZON 2020

5
"

RESEARCH & INNOVATION

Help

Participant Portal - Grant Management Services

Launch new interaction with the EU

Periodic Reporting
REP-688835-1 - period
01,/02/2016 > 31,/07 /2017

O Q1
Draft Submitted Paid

ﬁ Technical Part contribution

S

(=] Pericdic RePsgt composition

order to review the generated report.
Process documents

Process communications

F#i) | Inoovation

v | v

SME lgpact

& CRIZBN 55
Pariod b 1 Duration {months]: 18
nporting eriod | [ Fab 241 - 3t ik 2017

Process history

v

EU made the Penodic Re

| Summary for publication

B ttve summary for publication shouid be written & a "stand-slone” taxt, In a lancuage easlly understandsble by & broader public and must not contaln any confidentlal data

EU launched the pernodi

w Summary of the cantext and overall abjectives of the project (For the final pericd, inchude the conclusions of the action}

All beneficiaries are asked to contribute to the Technical

Part of the Periodic Report.

Participant Contacts, Project Financial Signatories or Task Managers can contribute to
the scientific report; the Coordinator Contact can finish the drafting and lock the data in

(0=

European
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Periodic reporting module: Technical report

64296 (BRAINVIEW) MSCAHTN-ETH| Summary for | Deliverables | Milestones Tech.Repart | Financial
publication (Part B) Statemants

HESRANEWORK IOZAMME FDRRISIARSH AND NOVANON

' HORIZON 2020

Period Na: 1 Duration (months}: 24
Reporting Period : [0f Jan 2015 -3 Dec 2016f

Humoer 4 Attachmert
f Biglanation of the work - Ovendew of progress B Ve e

* The template for Part B of the Periodic Report will be available in this page.
* Template also available in the Funding & Tender opportunities Portal : Template

Periodic Report

m European
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http://ec.europa.eu/research/participants/data/ref/h2020/gm/reporting/h2020-tmpl-periodic-rep_en.pdf

Periodic reporting module: Technical report

Coordinator

RESEARCH & INNOVATION -

European

Commssion Participant Portal - Grant Management Services

MY PROJECT

3 Perindic Reporting

Draft
Call: H2020-MSCA-NIGHT-2014 o
Type of Action: CSA K| Techrical Part of Penodic Report contribution
Aoy
uﬂ.i Financial Statement
Curvent Phase: Grant
o “E.l Penodic Report 1 projectio Compoltan ) Sl o EU

Duration: 18 months '_1
Start Date: 2014-02-1% —

Estimated Project Cost: —
C4T2.375.00 ¥_ ) Process specific communications

Process specific documents

* Once all information for the Technical Part has been filled in, the coordinator*
clicks on "Lock for Review".

* This action freezes the data and generates a PDF document.

*Only users with the role Primary Coordinator Contact and Coordinator Contact can perform this action. “ European

Cnmmissin_n_* Z
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Periodic reporting module: Technical report

» The Technical Part of the Periodic Report can be reviewed by the . .
beneficiaries by clicking on the PDF icon. Beneficiary /

» Once reviewed, the Technical Part of the Periodic Report can either be Coordinator
unlocked for further editing or accepted for submission to the EU Services by Interaction
the coordinator* (click the button Accept & Include).

*Only users with the role Primary and Coordinator Contact can perform this action.

Each b_eneﬁciary to review.
Coordinator to accept and

Periadic Raparting submit,
REP- . i - period 10/2013 = =
> 03/2015 O O Qq
Draft Submitted Reviewed Paid
‘ '73 Technical Part of Penodic Report review oo - oo TR
= = ~ Unlock o draft | Accept & include
@i po § compaosition 0 Subma o £U

,Jll‘:q
L Documents

A -~
e Messages

m E u ru pE igh l
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Periodic reporting module: Financial statement

Beneficiary

Beneficiaries are asked to complete their own Financial

Statement.

Task to be performed by each

beneficiary

RESEARCH & INNOVATION =

Participant Portal - Grant Management Services

MY PROJECT

MIZON 2020

Call: H2020-MSCA-NIGHT-2014
Type of Action: CSA
AcronyTi

Curvent Phase: Grant
Managemart

Murmbaer:

Duration: 18 montha

Start Dale: 2014-02-19

Estimasted Project Cost:
472, 3735.00

Launch new interaction with the EU

Periodic Reporting
perod 022014 w

> 08,2013 O : : a 4
Draft Submtted Reviewed Paid

‘ﬁi echrical Part of Penodic Report contribution “-ﬂ__ﬁ_ﬂ-_':'

R Fina ) dratt * Lock for Review

= ———— - .

F.n Lamnsy &) Sl o £

'.'j Process specific documents

:.-::; Process specific communications

European L 7
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Aut ticall o o . .

Cllod i from Individual financial statements
Researcher's

declarations

Automatically filled in based on unit costs
Automatically

retrieved from ‘
R eS earc h e rIS MODEL ANNEX 4 FOR H2020 MSC-ITN — MULTI

declarations

NCIAL STATEMENT FOR BENEFICIARY [name]

1
Eligible costs [per budget categony

Total

1 firm that the total amount of the aliowances used (including compuisory deductions) for the researcher is eqgual to or higher than the living allowance, the mobility aliowance and the family allowance as set cut in Annex 2 of
the Agreement or that any underpayments in Reporting Period 1 will be corrected by the end of the action.

E Eurocpean )
CommissioSgy



Periodic reporting module: Beneficiary

Automatically generated

Period No: | Duration (months): 24
Reparting Period: I Jan 2015 - 3 Dec 1014

Financial Statement

Finzncial information from contract

Mo contribution requested? Yes @Hp

Financial Stetemenis

Period - Adfustment Requestzd Contribution
Of Jan 2015 - 31 Dec 2016 {Pariod Ho, 1) Ho 135055 €

Financial Statement for period 'T'- {01 Jan 2015 - 31 Dec 2016)

., Detail of the rzcruitments

Eligible costs:
Lost Categary i Unit Cost Mirber of Units Subtotal Totsl
¥ 4| Costs of recruited ressarchers 13433035 €
Living allowance - F.Id 13 - Emma Ward {Country NL, Contract &) JMnE «x i = 55, 14341 £
Living allowance - F.Id 16 - Giorgia Bussu {Country L, Contract &) 1MIE x o o= 5838744 F
Mobitity allowance - F.ld 13 - Enma Ward [Country ML, Contract A) H0.00E x mw = 10,200.00 £
Motitity allowance - F.1d 16 - Giorgia Bussy (Counfry NL, Contract A) B000E o = 10,800.00
Family allowance - F.Id 13 - Emma Ward |Country NL, Contract 4) 000§ x o = 0.0
Famly allowance - F.Id 16 - Gioraia Bussu {Country NL, Contract A) 000€ «x 1w = LooE
¥ | Institubional costs 105, 000.00 £
B1) Reszarch, training and networking costs 1B0000€  x nw = £3,000.00 €
B1) Manazement and indirsct costs 120000 «x B0 = 200000 £
C} Tatel costs { =A< B) 1350554
D} Madmum EU contrbution | = 100% * () 1553055
E| Requested Ul contributian 1953055 €
[hd you recewve any E/Euratom operating erants during this reparting period? Yes @ Mo

Flease indicate how many of the totel person-months were incurred DURING the period covered by the operating grant

m European
Cnmmissinnq!‘
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Periodic reporting module: Financial statement

 Once all information has been filled in and saved, click on Lock for Review.

« The generation of the PDF might take a few minutes.

Task to be
performed by each

beneﬁciary
RESEARCH & INNOVATION v -

Participant Portal - Grant Management Services

MY PROJECT

M{ZGN 2020

Call: HIO20-MESCA-MIGHT-2014
Type ol Action: CSA
A FOrVyTI

Current Phase: Grant
LT

Musrmbsrr:

Dwration: 18 months
Start Dale: 2014-02-1%

Estimuated Project Cost:
CA72.3735.00

Launch new interaction with the EU

Periodic Reporting
% ' pariad 0272014 - . -
> 08f2101% [X» O O O 4l
Crafl Submitted Revieved Paid
nﬁ.i Techmical Part of Penodic Report contrisution E:m‘ﬂ
T Financl Statement srs | tosktoriovew |
“E_: Penodic Report 1 projectio COMPoitan ) Susbeemit w ELJ

':‘] Process specific documents

'_.._"4- Process specific communications

European b 7
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Periodic reporting module: Financial statement

* The Financial Statement can be reviewed by clicking on the PDF icon.

* Only users with the roles Participant Contacts, Project Financial Signatories and

Task Managers can perform this action.

 To electronically sign & submit the Financial Statement click the button Sign &

Submit.

« Only users with the role Project Financial Signatory (PFSIGN) can perform this

action.

Call: H2020-MSCA-NIGHT-2014
Type of Action: CSA
Acronym: k
H2020_MSCA_NIGHT

Current Phase: Grant

€422,275.00

RESEARCH & INNOVATION

Periodic Renarting
period 04/2014

>10/2015 DO O O Ol
Draft Submitted Reviewed Paid
m al F f Penodic 2
| Financial Sta t
n-—d- bmis: L4 d
»®
The beneficiary hereby confirms that: ~

« The information provided is complete, reliable and true.

= The costs declared are eligible (see Article 6).

+ The costs can be substantiated by adequate records and supporting documentation that
will be produced upon request or in the context of checks, reviews, audits and investigations
(see Articles 17, 18 and 22).

» For the last reporting period: that all the receipts have been declared (see Article 5.3.3).

Ok  Cancel

Task to
e
Performed by each
benefiCiary

European
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b |
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Periodic reporting module: Submission

* The Coordinator approves the elements of the Periodic Report by explicitly
Including them in the Periodic Report & submits all reports to the EU

Services (click on the task Periodic Report composition). Each beneficiary t
0

review,
Filter All Draft Available Included Coordlnator tO accept
Report Element SRS Arti and Smeit
: Technical report f

c'* Periodic I Redo

= ‘ Dra

m} ' Draf

ci o Redo Include

'ni} F { Draf

mf' F Draf

“?l ! Draf

= , ft

m Eurnpﬂan l
Commissio® S
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Periodic reporting module: Submission

* Once the elements of the Periodic Report are approved, the Periodic Report
can be submitted to the EU Services in one single submission.
* Only users with the role Primary Coordinator Contact and Coordinator

Contact can perform this action.
P Each beneﬁciary to

review,
Coordi
RESEARCH & INNOVATION : dinator to accept and
Participant Portal - Grant Management Services Sme lt
MY PROJECY Launch new interaction with the £U ﬁ
o Pesindir Renarting
MIZON 2020 % STOTINIe T peeddsane S o o O
- Drat Subeitted Reviewed Pag
Call H2020-MSCA-NIGHT-2014 pon = =
Type of Action: CSA &) Penodic Report 1 projectiic COMPORItion . Submitso EU
Acronynw
HAG20_MSCA_NIGHT T erocessspecificdr n
Carrent Phase; Grant e e T o
Managemant Yy Process specific e
Number: By subemitting this Report, the CoOsecinator 15 aware that the Financial Statements of
| 15 Peroposal Managen r
Start Date: 2014-04-05 % Oranaratinn » Fianclal Statement
Estimated Project Costs H2020_MSCA Nx(;

CA22.%75.00
Requested EU Contribution: are not being iIncluded and therefore thelr costs will not be considered 1o the Interim payment,

€20.00 @R | cA Dedaratior
Contact: -

V1 1 agree with the conditsons

Process specific documents

8) u]

Y.y Process specific communications

H European
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Periodic reporting module: Submission

* Once the elements of the Periodic Report are approved, the Periodic Report
can be submitted to the EU Services in one single submission.
* Only users with the role Primary Coordinator Contact and Coordinator

Contact can perform this action.
P Each beneﬁciary to

review,
Coordi
RESEARCH & INNOVATION : dinator to accept and
Participant Portal - Grant Management Services subm it
MY PROJECY Launch new interaction with the £U ﬁ
g Perindir Reaarting
MIZON 2020 (£ JNSHST A4 o o o4
. Dt Subemitted Reviewed Paid
Call: H2020-MSCA-MIGHT-2014 -, —
Type of Action: CSA i&| Penodic Report 1 projective COMPOsItion . Submitso EU
Acronyns
HA020_MSCA_NIGHT T3 Process specific L Perodic epart 1 project Nl i x]
Carrent Phase; Grant L ETIOURC EPOIL 1 PND)ecs Iy 1 %]
Managemant 'w_} Process specific ¢
Number: By subemitting this Report, the Cooecinator 15 aware that the Finsncial Statements of
! aanmizoum-o: % it s g gy » Financial Statement
Estimated Project Cost: H2020_MSCA Nl(;ll
CA22.3075.00
Requested EU Contribution: are not being iInciuded and therefore thelr costs will not be considered 1or the Interim payment,
00 A i e—
(ci.om c_.. ke V' 1agree with the conditions [ Subetto €0
ﬁ Process specific documents
'.;,} Process specific communications

H European ~| .
Cnmmissine* Z
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Periodic reporting module: Status Submitted

European
Commission

MY PROJECT

MZON 2020

RESEARCH & INNOVATION

Participant Portal - Grant Management Services

1 Jun 2017

»O

[% Periodic Reporting

Launch new interaction with the EU “

24 Oct 2017
(40/90 days)
w

O 4l

Draft

Process documents
= Periodic Report (1)
I::?'jtiisrimj'sc Report-1-0

Process communications

“|ll Process history

I bt =d the report on 26 Jul 2017 10:30

_avaiFablE to the Coordinator on 01 Jun 2017 00:34

EU launched the penodic reporting on 01 Jun 2017 00:34

m
L
Submitted Paid
= Expand All =Collapse All

New messages (0)

EU Officers’ assessment can be either:
v" Report acceptance OR

v" Report rejection -

2 options :

1) Ask for revisions - Suspension of payment deadline letter > Modify Reports
2) Ask for additional information - Suspension of payment deadline letter - send
notification with requested information

European
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Periodic reporting module: If reports rejected by REA

RESEARCH & INNOVATION elo -
Commisaion Participant Portal - Grant Management Services
MY PROJECT Launch new interaction with the EU ﬂ
Periodic Reportin 26 C _'
o TR (< | 3
_ | O -~
II Draft Submitted Paid
L+ E Technical Part contribution & [ 7]

=2 | pericdic Report staging Finandal signature and submission to coordinator
by other beneficiaries

[ = |
B ﬁ Periodic Report composition ﬁ

ﬁ Process documents = Expand All ©=Collapse All

» Suspension Payment Deadline (1)
ESUSDE‘I‘ISM!‘: Payment Deadline - 1 -0

-

L_» Process communications MNew messages (1)

Latest Legal Data

| Ll Process history
L=

P List S .
e EU sent the Penodic Report back to the Coordinator on 04 Sep 2017 15:20

.D;cument l.i:r.lr\r :
_ul:lm'rl'ted the report on 28 Jul 2017 18:21

Communication Cantre
EU made the Penodic Report available to the Coordinator on 01 Jun 2017 00:47

| H2020 ONLINE MANUAL | EU launched the periodic reporting on 01 Jun 2017 00:47

European
Commissi

|
D."'h,L &
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I f re p O rtS rEJ e Cte d by R EA Coordinator receives a

notification with more details on
the additional information

RESEARCH & INNOVATION —requested

European

Commissian Participant Portal - Grant Management Services

MY PROJECT Launch new interaction with the EU “
Ol

’ . : Periodic Reportin
mmzow 2020 iECI _
; '  Drat Submitted Paid

|

na o Susiension Payment Deadline - Request for Additional Info - REP- ﬁ
to read and upload additional supporting documents

™  Process documents I Expand All %2 Collapse All

» Periodic Report (1)
» Suspension Payment Deadline - Additional info (1)

“1|5u5=|:|en5ion Payment Deadline - Request for Additional Info - FLE_

rda.;} Process communications Mew messages (0)

.l.:g',%l*l Process history

Latest Legal Data i EU requested additional supporting documents on 01 Sep 2017 15:47

i ' _ubmitted the report on 31 Aug 2017 11:55

Document Library EU made the Periodic Report available to the Coordinator on 01 Jul 2017 00:50

it L i EU launched the penodic reporting on 01 Jul 2017 00:49

The Coordinator will upload a document with the requested information H European _}
Cnmm|55mr-_h,ﬂ &
N



If Reports accepted by REA
Payment / Process closed

RESEARCH & INNOVATION hep -

European

Commission Participant Portal - Grant Management Services
MY PROJECT Launch new interaction with the EU “
Periodic Reporting
< TR | .
i (1de O O
Draft Submitted Paid
- "j Process documents = Expand All =Collapse All
~ Interim Payment (1)
E_“_;Ir‘.terim Payment Letter - 1
- Periodic Report (1)
%Periodif Report-1-0
- ‘;::} Process communications New messages (0]

Mo topics
- |L§|] Process history
EU closed the process on 18 Jul 2017 15:00
Latest Legai Data EU paid completely the accepted periodic report to the Cordinator on 18 Jul 2017 15:00
submitted the report on 03 Jul 2017 09:53

EU made the Periodic Report available to the Coordinator on 01 Jul 2017 02:49

Communication Centre

European

EU launched the ]]EI'iCI'diC reporting on 01 Jul 2017 02:48 m
Commissiosy :
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QU ESTIONNAIRES: at 32.1(h)

» WHAT

« Evaluation questionnaire - at the end of the fellowship

* Follow-up questionnaire - two years after the fellowship

> WHO
e Each recruited researcher

» HOW

* https://ec.europa.eu/eusurvey/runner/Evaluation for MSC fellows

* https://ec.europa.eu/eusurvey/runner/MSCA Follow-
up Questionnaire 2 vyears after end of fellowship

H European
Commissiosy

LIS


https://ec.europa.eu/eusurvey/runner/Evaluation_for_MSC_fellows
https://ec.europa.eu/eusurvey/runner/MSCA_Follow-up_Questionnaire_2_years_after_end_of_fellowship

PROJECT CHECKS



Project timeline

Periodic technical report Periodic technical report
Individual financial statements Individual financial statements
Progress report
Start 12M 24M 36M 48M

Recruitment

f I

MID-TERM CHECK INTERIM CHECK FINAL CHECK
(M13-15) (M24-26) (M48-50)

CONTINUOUS REPORTING
Publishable Summary, deliverables, milestones, critical risks, publications,

ﬂ, gender and Researcher Declarations///
— —— m European
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PROJECT CHECK
Mid-Term check (Article 19.1 of the GA)

~ w2 = Thecoordinator must organize a mid-term meeting at M13-
Per 15 (unless otherwise agreed with the PO).

Ind

Progress report

Start 12M

= A Progress report needs to be submitted beforehand as
h deliverable via the continuous reporting module,
f

woremm e W Brings together EU officer, consortium members and
R recruited researchers.

The objective of the meeting will be to:
v'Assess the recruitment progress and procedure.
v Clarify the eligibility rules for fellows.
v'Raise awareness on the rights and obligations of fellows and beneficiaries.
v'Assess any deviation of the original training programme.
v'Define contingency plans if necessary.

European
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PROJECT CHECK
Interim / final checks (Art. 22 of GA)

P2 —\\\
Periodic techmical report Periodic techmnical report
Imndiwvidwal fimancial statements Invdiwvidwal finamncial statenments

#L

ECK INTERIM CHECHK FIMAL CHECK
(MSE-S50)

(M24-26)

» In order to assess the project's progress, including the assessment of the reports and deliverables
of each reporting period, the REA will organize an interim / final check.

» When? At the end of each reporting period.

» The checks will be done remotely unless otherwise agreed with the PO.

» They could be carried out with the help of an external expert.

m European
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ETHICS

“The beneficiaries must carry out the action in compliance with:

(a) ethical principles (including the highest standards of research integrity)
and
(b) applicable international, EU and national law.” (see Art.34)

7S



ETH'CS How to deal with ethics issues following evaluation?

» During the grant agreement preparation, all ethics requirements identified during
the ethics screening were transferred into SyGMa in the forms of deliverables.

» The Ethics section of the Description of Action was also updated accordingly.

» During project implementation, activities raising ethical issues must comply
with the ‘ethics requirements’ set out as deliverables in Annex 1.

Before the beginning of an activity raising an ethical issue, each beneficiary
must have obtained:

» (@) ethics committee opinion required under national law and
» (b) notification or authorization for activities raising ethical issues required

under national and/or European law needed for implementing the action
tasks in question.

Eurocpean )
Commissio®s I
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ETHICS

» The documents must be kept on file and be submitted upon request by the
coordinator to the Agency, except Iif otherwise requested in the ethics
requirement (e.g.: submit documents as a deliverable) (see Article 52).

If they are not in English, they must be submitted together with an English
summary, which shows that the action tasks in question are covered and
includes the conclusions of the committee or authority concerned (if available).

» If an ethics adviser has been requested, an ethics report has to be provided to the REA
via the continuous reporting module together with the periodic report (a template can be
provided by the REA) at the end of each reporting period.

» Non-compliance can lead to a reduction of the grant and the participation of the
defaulting beneficiary may be terminated.

> Useful documents: H2020 Online Manual & Ethics Issue Self-Assessment Guidance

m E“ ke pﬂ igh l
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http://ec.europa.eu/research/participants/docs/h2020-funding-guide/cross-cutting-issues/ethics_en.htm
http://ec.europa.eu/research/participants/data/ref/h2020/grants_manual/hi/ethics/h2020_hi_ethics-self-assess_en.pdf

COMMUNICATION WITH REA



Funding and Tender Portal

Formal & Informal
communication




Funding and Tender Portal : How to ?

T R Funding & tender opportunities USER name in
Commission Single Electronic Dala Int (SEDIA -
Manage my area ﬁ SEARCH FUMDING & TENDERS ™ HOW TO PARTICIPATE ™ PROJECTS & RESULTS  WORK AS AN EXFERT SUPPORT ™ pnq‘tumﬂ‘.; ""

2

Ny OF

The Funding & Tenders Portal is the entry point (the Single Electronic Data Interchange Area) for participants and expe

oin funding
programmes and tenders managed by the European Commission and other EU bodies. E
Personalised access Personalised access ||,
Find calls for proposals and tenders tO the IT EOOIS tO the user aCCOUI'It
What are calls for proposals? > What are calls for tenders? Notifications >

Calls for proposals by EU Programme

Consumer Programme n Maritime and
= Fund

QrEmme

aricuflural Coal &

5 Frarmewo

News

> Useful links > m European
Commissios

N



Formal notification process

« Aformal notification is the sending of a registered document by the REA,
Coordinator or beneficiary.

- Formal notifications should be used for important correspondence
requiring acknowledgement of receipt.

Commissios
N



ormal notification process

Choose one of the options below

Request for Amendment
Including notification on termination of the participation of one or more beneficiaries.
Choose the data set based on which you would tike launching a new amendment request:
® jatest tegal data
O amp-915738-1

O amp-915788-2

@ Grant Agreement Termination by beneficiaries _ Launch |

Attention! This option is reserved for the termination of the grant agreement. The termination of the grant
agreement is considered as a last resort measure, if all other efforts to continue the action fail. Termination is
irrevocable and comes into force immediately after signature and submission. You are advised to consult the
availabie guidantce of the corresponding funding programme or contact the responsible officer in charge of your
grant agreement.

Attention! The use of the formal notification channel is reserved for specific purposes e.g. for communication as set
gx;t in ghe model grant agreement (MGA) e.g. obligation to provide information upon request or obligation to
inform).

If you wish to interact with officers, pt use the ging facility ( see below ).

3 Formal Notification  Launch
2|
¥t

Communication to the Project Officer _

At any time, you may wish to informally exchange messages or ask questicns to the Service via the electronic
system. If your query is related to an ongoing process, you're encouraged to use the messages section of that
process.

LS
- N\
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Non-formal communication

For non-formal communication/interaction with the REA, use the messaging

facility

P RESEARCH & INNOVATION
Participant Portal - Grant Management Services

MY PROJECT

Periodic I'-r.|3'|::||:n-l:in_g|EI
CR R HORIZON 2020 [IEINETE SR .
-

Launch new interaction with the EU “

:""‘-'1._ Latest Legal Data
3- Process List

[ T ——— T —— & E] Scientific Part contribution

{;} % Scientific Report composition

"ﬁ Process documents

| H2020 OMNLINE MANUAL |

@ Process communications

E{E"ﬂ Process history

) Lock for review

& Submit to EU

+ O O O i
Draft Submitted Paid
E] Technical Part contribution _%__Qﬁ\_
2 2| Financial Part AST GmbH [PIC 973276467] drafting £ Lock for review
ﬁ E@ Pericdic Report composition &) sobmit to EU
'ﬁ Process documents
@ Process communications
E{Euﬂ Process history
sScientific Reporting
[% REP-SCI-918712-1 - period
01/02/2016 > 31,/01 /2017
ac O O 41
Crraft Submitted Completed

European
Commissiosy

|
|
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Communication with REA

Establish a constructive dialogue with
your Project Officer

2 » Role of the Project Officer
O » Communicating on project success... but
also on major concerns & challenges

» Bring and discuss well in advance all
questions and difficulties related to project
iImplementation

Why?

» Valuable source of feedback
» Find appropriate solutions together

Eurocpean )
Commissios I



More iInformation

B oo |F ndlng&tenderoppor’tunl es

Commission

'g" Electronic Da Ii\lt”

= Manage myarea ﬂ' :SE.I'J.&‘.CI-f FUNDING & TENDERS ¥ HOWTOPARTICIPATE ¥ PROJECTS&RESULTS WORKASANEXPERT SUPPORT ¥ programme HH

s'n; My Organisation(s)
m Online manu?’ ITHOWTO

My Project(s)
My Project(s) More nfo

“Grant managen, " “Grant management”

—E\J My Formal Notification(s)

uropenn Funding & tenders aopportunities
“ I IT How To

Commission

Home Participants Expans Propasals Rales&Access Rights Frojacts &Results onlinetanual What's Mew T Suppart

Pages / IT How To / Grants

Grant Management Services system

Table of Contents

> 1. Grant Management Services tool
* 2. Business processes

> 3. eSignature

= 4, Ethics review

= 5. FAQs

= &. Identity and Access Management

nes

European
Commissi
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More Information

cuopean | P UNAING & tenders opportunities
_ Commission I IT How To

Hioemsi Partioipanis Espans Proposais GErants Aolesihcooas Rgnds Profacist oSy ns Ol nadalaor s ihal's Masw IT Suppon

Pages. S F ni Management Services sysiem

1. Grant Managemeant Services tool

Takle of Contents:

Dievelopper tout  Aéc

e towt
* 1. Grant Managemoent Services tool

* 1. General Cance

W 2. Mavigazion

= 2 MNawgatkon wvideo

' ACHow bo acoess-your dacume

" 4. Mo hos acoess pour mess

* The drag & dmog featun

= Larant fAg

= Sark chknges and d

w2, Amendmenta

annorEam Reor npd Ar ndmemnts

* EU imrhasted Amendmenis
. A FAeporcEng and payments

* Contimeoss Rep

* Periodic Reporting

* Beneficiary Terminaticn Report

European
¥ Srientific reporting peaocess (RESC) Cnmm|551-ﬂn
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